
How to Send Emails from Your
ZERO Prostate Cancer Run/Walk 

Fundraising Page
Step-by-Step Guide



ZERO Prostate Cancer Run/Walk 10 Steps

STEP 1

Login in to your participant center. 

Click the icon in the top right-hand corner or click the login button in the bottom 
right-hand corner of the screen.
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STEP 2

Fill in your login details.

A pop-up will appear towards the bottom of the screen to 3ll in your login details.
Contact us if you need to remember your login and password.

STEP 3

Once you have logged in, your participant center will appear, click "Email".
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STEP 4

Click on compose message.

Do you ,ust want to email one person or a group of individuals? not part of a group" 
Select MCompose RessageM and manually input the emails in the MxecipientsM boH.

STEP 5

Under "Contacts" create a new group and save for future emails, click "Add
 Group"

Oere? you can add a new group? a single contact? or contacts from your email or a 
pre-eHisting list of emails. Gnce you have added your contacts? select your desired emails 
and click MAdd to 4roupM to sort them into your preferred group.
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STEP 6

To import contacts, select your desired method, click next.

STEP 7

Once you have imported or added your contacts manually, select your
 desired group from the "Contacts" list. 
Gnce you have selected your desired group? click M5mail 4roupM.
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STEP 8

Once you are ready to start typing, use one of our templates or write your
 own custom message.

Select a template from an eHisting option in MUse a Template.M zlease always proofread your 
message before you send it. There are 3elds you RUST customi6e to make it personali6ed 
if you use one of our templates.
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STEP 9

Ready to send? Click on "Preview & Send."

Remember to include your name! Gnce you customi6e the template? you can select MSave 
as templateM to save your customi6ed template for future emails )see previous step7.
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STEP 10

Looks Good! Click send.

Pro Tip: Customize your message, proofread it, and include a call to action!

AwesomeY 8ou are one step closer to reaching your fundraising goal.
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